
Third Text Author Guidelines 
 
Main text 
 
Articles should be in the region of 5,000 words – up to a ceiling of 6,000 words – in length. They 
should be submitted as Word documents with a minimum of formatting – for instance, no headers, 
footers or bullet points, and page numbers should not be visible.  
 
Text should be left-aligned, double-spaced 12-point Times New Roman. Please use a 0.5 cm indent 
for paragraphs, no line space between paragraphs. 
 
Quotes of thirty words or more are separated into a separate text block with 1.5 line spacing, a line 
space above and below, and 0.5 cm indentation either side.  
 
If a quote is incomplete then the closing inverted comma should lie within the full-stop, ie: ‘as he 
had said in the first place’. If it is a complete sentence then the closing inverted comma should lie 
outside the full-stop, ie: ‘He repeated what he had said in the first place.’ If there is italicized 
emphasis within a quote, please indicate ‘emphasis in the original’ or ‘emphasis added’ (not the 
ambiguous ‘author’s emphasis’). 
 
Endnotes 
 
Please use the Word ‘footnote facility’ which will set the citations as endnotes following the end of 
the article (not footnotes at the end of each page), note numbers will appear within the main text in 
superscript Arabic numerals (not Roman).   
 
The format for footnotes is: author, title, publisher, city of publication, date, page number (p 5, pp 
22–23, en-dash not hyphen), items separated by comas, no full stop at the end of the citation unless 
it is a real sentence. No full stop after p, pp, ibid, or op cit. Italics for title of publication, inverted 
commas for chapters in a book: 
 

1  Luis Camnitzer, Conceptualism in Latin American Art: Didactics of Liberation, University 
of Texas Press, Austin, Texas, 2007, pp 126–130 
 
2  Mark Gevisser, ‘Under Covers, Out in the Open: Nicholas Hlobo and Umtshotsho’, in 
Sophie Perryer, ed, Nicholas Hlobo, Michael Stevenson, Cape Town, 2009, p 11 
 

(Please note: the closing quotation mark lies inside the comma.)  
Your references need to be set out in numbered notes (as above), not as a bibliography.  
 
Images 
 
You can submit up to ten images with your article; we will make a selection from these, and you 
should indicate if any are of particular importance. Images should be sent as separate jpegs with a 
resolution of around 400 dpi when the width is set to 200 mm. 
 
Please provide full captions with your images, including any courtesy lines, using the format: 
artist’s name, title of work, date, media, dimensions, collection (or place of exhibition), photo credit, 
ie: 
 

Lani Maestro, Cradle, 1996, cheesecloth, sisal strings, palm mats, 1618 x 964 cm, collection 
of the artist, photo: Ronald Dobson  



 
You must supply written permission to reproduce images from the copyright holder – this can take 
the form of an email. In most cases we cannot publish without it, even if you have found the image 
to be available online. Exceptions include book and magazine covers.  
 
Supplementary material 
 
We need your full name, postal address, telephone number and email to be included at the head of 
your manuscript. Your address will be used to send you an author’s copy on publication. 
 
Please also send: 
 
A 150-word abstract of your article and ten keywords for online searches. It is helpful to supply 
specific names (of artists, authors etc) as keywords as well as broader terms current in your field; 
very broad terms such as ‘politics’ are of less use. 
 
A brief biographical note, about fifty words in length, focusing on recent publications and posts 
held, which will be included in our Contributors’ Notes. 
 
House style – further points 
 
Third Text uses British spelling, taking the Oxford English Dictionary as a general guide; for 
instance: colour, labour (not color, labor); organize, emphasize (not organise, emphasise); analyse 
(not analyze). 
 
Numbers from one to one hundred should be spelt out, numbers from 101 upwards should be in 
Arabic numerals, except in the case of whole thousands, millions, etc (eg two million, five billion). 
 
Dates should be set out as day, month, year: 21 August 2006. 
 
Single spaces should follow full stops. 
 
Film titles should be formatted: Gold (L’Or, 1995); and, if director not previously mentioned: No 
Man’s Land (Danis Tanović, 2001) 
 
Italics are used for titles of artworks, whole publications and films, and ‘single quotes’ for 
exhibition titles, chapters or essays within a publication. Uncommon and/or non-English words are 
italicized on first mention and not thereafter. 
 
“Double quotes” are used if there is a quote within a quote, eg: ‘Bruno Latour has argued that it is 
imperative to think ecology without “nature”.’ 
 
Miscellaneous: 
 
humankind (not mankind) 
artwork (not art work) 
film-maker (not film maker or filmmaker) 
naive (not naïve) 
postwar (not post-war, post war) 
Massachusetts (not MA) 
 


